RECRUITMENT
REFERENCE NUMBER:

SHIPLA0920

JOB TITLE:

Export Logistics Co Ordinator

LOCATION:

Denham, Middlesex

Martin-Baker is the world's leading manufacturer of ejection seats and related equipment.
It is the only company that can offer a fully integrated escape system that satisfies the very latest in pilot
operational capability and safety standards. Martin-Baker offers a complete 'end-to-end service’, from
helping the customer to establish operational safety and escape requirements, including design,
development and qualification, to on-going support throughout the entire service life of the aircraft.
DEPARTMENT NAME:

Shipping

JOB DESCRIPTION
A vacancy has arisen for an Export Logistics Co Ordinator in the Shipping department at Denham. This role
holder will be responsible for arranging & shipping of company products to new, existing customers and
suppliers (through their nominated freight forwarders), including international and national destinations
ensuring all relevant paperwork and permissions are in place and goods are delivered to required
timescales.
AREAS OF RESPONSIBILITY:
-

SAP preparation and checking of pre-shipment documentation to meet HMRC, QA, Insurance,
Packing and Customer specifications (e.g. ECSI, Invoice, Pro Forma Invoice, C of C, Movement
Certificate, C of O, Dangerous Goods Certification, Collection Note, Delivery Note etc.)
Maintain Customer Shipping notes per contract to ensure best service.
Checking (per shipment) that correct Permits, Export Licenses and Undertakings to transport and
export MBA products are applied and correctly declared.
Preparing and presenting LOC documentation submissions in line with contractual requirements to
banks and customers.
Maintain professional qualifications for Dangerous Goods Air, Road and Sea shipment disciplines.
Liaising with internal logistics teams, external Couriers and Freight Forwarders to move goods by
the appropriate method in accordance with customer/supplier requirements.
Liaising with internal QA, External QA, MOD, DOD and other government bodies.
Inputting shipping data into customer portals for QA & Shipping verification.
Making sure that accurate records are kept of transaction, checking invoices and delivery
paperwork, compiling reports as required.
Maintaining an up to date knowledge of relevant legislation, political situations and other factors
that could affect the movement of goods.
Customer Invoicing
Compliance with all MBA Work Instructions, Policies, and Values.
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EDUCATION & QUALIFICATIONS:
-

Minimum GSCE including English, Mathematics and Geography (A-B)

PERSON SPECIFICATION:
-

Good communication and customer service skills.
Able to manage multiple priorities and tight timescales.
Methodical with good attention to detail.
Computer Literate (SAP, Microsoft)

KNOWLEDGE & EXPERIENCE
The ideal applicant will have:
-

In depth SAP practical working knowledge and experience
Experience in working in a commercial shipping role exporting complex products to a National and
International customer/supplier base.
Experience of working with Couriers and Freight Forwarders
Good working knowledge of the requirements of licensed export regulations.
Experience of dealing with government bodies and requirements.

For all successful candidates, Martin-Baker will undertake background security checks. As part of
this, we will need to confirm your identity, employment history and address history to cover the
past five years as well as your nationality, immigration status and criminal record. For positions that
require Security Clearance, the successful candidate must hold or be willing to obtain security
clearance up to the relevant level for the role.

TO APPLY:
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