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RECRUITMENT 

 

REFERENCE NUMBER: PARALE0920 

JOB TITLE: Paralegal (Training Contract Available) 

LOCATION:  Denham, Middlesex 

 

Martin-Baker is the world's leading manufacturer of ejection seats and related equipment. 

It is the only company that can offer a fully integrated escape system that satisfies the very latest in pilot 
operational capability and safety standards. Martin-Baker offers a complete 'end-to-end service’, from 
helping the customer to establish operational safety and escape requirements, including design, 
development and qualification, to on-going support throughout the entire service life of the aircraft. 

 
DEPARTMENT NAME:  Legal 

JOB DESCRIPTION  

 
A vacancy has arisen for a Paralegal in the Legal department at our Denham site. The purpose of the role is 
to assist Martin-Baker Senior Legal Counsel with contract review, legal research and any other ad-hoc legal 
tasks (including administrative tasks) for the legal team to provide prompt, commercially focused and high-
quality legal advice to Martin-Baker Aircraft Company Limited. 
For the right candidate, a training contract could be available. 
 
AREAS OF RESPONSIBILITY: 

- To review and advise on comments from suppliers regarding Martin-Baker’s T&Cs, NDAs and other 
standard agreements. 

- To review and comment on suppliers’ standard T&Cs. 
- Proactively engage with Senior Legal Counsel and members of Sourcing Teams (not exhaustive) to 

ensure relevant teams receive required legal support. 
- Assist with managing external law firms in line with internal instructions. 
- Other ad hoc legal assistance. 
- To review progress quarterly against agreed milestones with Senior Legal Counsel. 

 
EDUCATION & QUALIFICATIONS: 

- Law Degree or equivalent. 
- Legal Practice Course – completed or ongoing. 
- SRA registered as a student member desirable 

 
PERSON SPECIFICATION: 

- Very good interpersonal skills with the ability to build effective relationships at all levels across the 
business.  

- Confident speaker and good communicator. 
- Ability to manage competing priorities and balance conflicting stakeholder requirements.  
- Very good attention to detail. 
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KNOWLEDGE & EXPERIENCE: 

- Experience in legal industry (in-house or private practice). 
- Demonstrable experience of negotiating and managing contracts including commercial, 

procurement, NDAs, MSAs. 
- Research skills. 
- Exposure to defence and aerospace market would be beneficial 
- Basic understanding of the GDPR, ITAR, EAR and UK Export regulations is advantageous 

 
For all successful candidates, Martin-Baker will undertake background security checks. As part 
of this, we will need to confirm your identity, employment history and address history to cover 
the past five years as well as your nationality, immigration status and criminal record. For 
positions that require Security Clearance, the successful candidate must hold or be willing to 
obtain security clearance up to the relevant level for the role.    
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