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RECRUITMENT 

 

REFERENCE NUMBER: TOOENG0217 

JOB TITLE: Manufacturing Procurement Support 

LOCATION:  Denham, Middlesex 

 

Martin-Baker is the world's leading manufacturer of ejection seats and related equipment. 

It is the only company that can offer a fully integrated escape system that satisfies the very latest in pilot 
operational capability and safety standards. Martin-Baker offers a complete 'end-to-end service’, from 
helping the customer to establish operational safety and escape requirements, including design, 
development and qualification, to on-going support throughout the entire service life of the aircraft. 

 
DEPARTMENT NAME:  Manufacturing 

JOB DESCRIPTION  

 
A vacancy has arisen for a Tool Controller working in the Manufacturing department at the Denham site. 
The role holder is responsible for initiating effective and efficient procurement of consumable and tooling 
items to support all aspects of the business e.g. manufacturing, office, health and safety. 
  
AREAS OF RESPONSIBILITY: 

 
- Place orders on approved suppliers via credit card and SAP 
- Ensure orders are delivered on time and in full 
- Match monthly credit card / SAP invoices with deliverables 
- Place ad hoc spares orders to support the maintenance of production plant 
- Liaise with machine suppliers to arrange planned and unplanned maintenance work 
- Maintain an approved supplier list 
- Maintain the supply and recycling of regrind cutting tools 
- Distributing urgent order delivery from goods-in to point of use 
- Correct stock discrepancies 
- Maintain master data in ERP. To include: Material Master (part number,  
- description, special purchase order instructions, KANBAN, search group code); Quality Information 

Records (inspection criteria) and Purchase Information Records ( conditions, lead-time, matrix 
pricing) 

- Maintain appropriate KANBAN quantity and pitch 
- Predict future spend through the analysis of historical spend and future customer order book 

profile  
- Provide annual budgets for consumable spend by department 
- Conduct analysis of obsolete stock, conduct stock audits and rationalise  
- Ensure accurate specifications are maintained for special consumable items (e.g. special cutters) 
- Provide advice to interested parties such as line managers, production control and off site parties 

of the future availability of tooling so as to facilitate forward planning. 
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- To undertake any other duties and responsibilities as required / instructed in order to maintain and 
/ or improve the efficiency, quality and service provided. 

- To undertake business travel abroad or within the UK as and when required. 
- Ensure that calibration certificates are specified and supplied for all applicable tools and gauges. 

 
EDUCATION & QUALIFICATIONS: 
 

- School qualifications GCSE  A to C grade or BTEC / NVQ Level 2 in relevant subject matter 
 
SPECIFIC / TECHNICAL SKILL 
 

- Can work under pressure to balance competing job priorities to agreed deadlines  
- Computer literate in standard word processing and spreadsheet packages  
- A structured and methodical work style 
- A completer finisher – ie someone who always finishes off a task with no loose ends 

 
PERSON SPECIFICATION: 
 

- Attention to Detail – thorough, accurate and concern for all the areas involved. 
- Drive to achieve results - sets own standards, checks own work, and demonstrates a positive 

approach. 
- Judgement and decision making - evaluates key decision making criteria. 
- Planning and organising - organises work of self. 
- Analysis and problem solving - sees basic relationships and reacts positively 
- Working collaboratively - actively contributes to achieve organisational objectives 
- Initiative - acts on various methods and strategies for solving problems and meeting objectives 

before being asked or required to do so. 
- Valuing Diversity - creates an atmosphere of valuing and accepting others 
- Change - responds positively to change 

 
KNOWLEDGE & EXPERIENCE 
 
The ideal candidate will have:  

- Thorough data processing and process coordination within a technical environment 
- A general grounding in production tools gauges etc. 
- A broad knowledge of engineering terminology 

 
Any applicants will need to have a British Passport or residency to be considered as they would 
need to be security cleared. 
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